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UY BAN NHAN DAN HUYEN
Can cie Luat T6 Me Chinh quySn dia phuvng ngay 19/6/2015;
Can cu Luat sim dot, bd sung mot so dieu cua Luat To chuc Chinh phu va 

Luat Td chu-c Chinh quySn dia phieong ngay 22/11/2019;
Can cu Nghi dinh s6 37/2014/ND-CP ngay 05/5/2014 cua Chinh phu ve quy 

dinh td chuc cdc co quan chuyen mon thuoc Uy ban nhdn dan huyen, quqn, thi xa, 

thanh pho thuoc tinh;
Can cu Nghi dinh sd 158/2018/ND-CP ngdy 22/11/2018 cua Chinh phu quy 

dinh ve thanh lap, td chuc lai, gidi the td chuc hanh chinh,
Can cu Nghi dinh sd 108/2020/ND-CP ngdy 14/9/2020 cua Chinh phu sua 

ddi bd sung mot sd didu cua Nghi dinh sd 37/2014/ND-CP ngay 05/5/2014 cua 
Chinh phu quy dinh td^ chuc cdc co quan chuyen mon thuoc Uy ban nhan dan 

huyen, thi xa, thanh pho thuoc tinh;
Can cu Nghi quydt sd 18-NQ/TW ngdy 25/10/2017 cua Ban Chap hanh 

Trung uong Dang khda XII "Mot sd vdn de tiep tuc ddi moi, sap xep to chuc bo 
may cua he thong chinh tri tinh gon, hoqt dong hieu luc, hieu qua ;

Can cu Cong van sd 24/CV-BCDTKNQ18 ngdy 18/12/2024 cua Ban Chi 
dao vd tdng kdt thuc hien Nghi quydt sd 18-NQ/TW cua Chinh phu ve viec dinh 
hudng, goi y mot sd ndi dun$ ve sap xep td chuc cdc co quan chuyen mon thuoc 

Uy ban nhan dan cap tinh, cap huyen;
Can cu Cong vdn so 05/CV-BCDTKNQ18 ngdy 12/01/2025 cua Ban Clu 

dao vd tdng kdt thuc hien Nghi quydt sd 18-NQ/TW cua Chinh phu ve vtec bo 
sung, hodn Men phuong an sap xep td chuc cdc co quan chuyen mon thuoc Uy 

ban nhan dan cap tinh, cap huyen;
Can cu Kd hoach sd 324-KH/TU ngdy 30/11/2024 cua Ban Thudng vu Tinh 

uyvd tong k&t thuc hien Nghi quydt sd 18-NQ/TWcua Ban Chap hanh Trung uong 

Dang khda XII;
Can cu Cong vdn sd 03-CV/BCD ngay 13/12/2024 cua Ban chi dao Tdng 

ket Nghi quyet sd 18 - Tinh uy Binh Phuac ve viec tiep tuc tnen khai nhiem vu Ban 

chi dao tdng ket Nghi quyet sd 18;



UBND tinh ve

Nguyen Van Ha

sd 130/TTr-PNV

Noinhgn:
- UBND tinh (b/c);
- Sa Noi vu (b/c);
- TTHU, TT.HDND huyen (b/c);
- Q. CT, PCT.UBND huyen;
- Nhir Dicu 3;
- Phong Noi vu (02b);
- Phdng Dan toe (01b);
- LDVP, CVNC: Hong;
- Luu: VT.

QUYETDINH:
Dieu 1. Phe duyet De an thanh lap Phong Dan toe va Ton giao huyen Hon 

Quan (ban hdnh kem theo Quyet dinh nay).
Dieu 2. Giao Phong Noi vu chu tri, phoi hop vod Phong Dan toe va cac co 

quan, dem vi co lien quan can cu nhiem vu duoc giao tai De an thuc hien dam bao 
dune tiSn do. Tham mtru UBND huyen thuc hien cac btroc thanh lap Phong Dan 
toe va Ton giao; tham muu bo tri nhan sir, bo may lanh dao, quanjy va cac chuc 
danh khac cua Phong Dan toe va Ton giao trinh cap quan ly true tiep xem xet cho 
y kien, trinh UBND huyen, Ban Thuong vu Huyen uy quyet dmh.

DiSu 3. Chanh Van phdng HDND va UBND huyen; Truong phdng Noi yu; 
Lanh dao phdng Dan toe; Thu truong cac co quan, don vi co hen quan chiu trach 
nhiem thi hanh Quydt dinh nay ke tir ngay ky./.^^—

TM. UY BAN NHAN DAN
Q. CHU TICK

tinh;
Can cu Cong van U 22/UBND-NC ngay 03/01/2025 cua UBND tinh ve 

tri&n khai thuc hien viec sSp xSp, kien loan to chuc bo may cac co quan, don vi, 

di a phuvng;
Can cu Cong van s6 206/UBND-NC ngay 14/01/2025 cua UBND tinh ve 

tiSp tuc triSn khai thuc hien viec sdp xep, kien loan to chuc bp may cac co quan, 
don vi;

Can cu Kt hoach sd 315-KH/HU ngay 13/12/2024 cua Ban Thuong vu 
Huyen uy Tong kdt thuc hien Nghi quy/t so 18-NQ/TW ngay 25/10/2017 cua Ban 
Ch&p hanh Trung uong khba XII mot so van de ve Hep tuc dot moi, sap xep 
chuc bp may cua he thdng chinh tri tinh gon, hoqt dong hieu luc, hieu qua,

Can cu Nghi quydt sd 17-NQ/HU ngay 11/02/2025 cua Ban Chdp hdnh 
Dang bp huyen khda XII (Phien chuyen de, ngay 06/02/2025);

Xet dd nghi cua Truong phdng Noi vu huyen tai To trinh 
ngay 11/02/2025.



UY BAN NHAN DAN 
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I. SU CAN THIET VA CO SO PHAP LY
1. Sir can thiet
Thanh lap phong Dan toe va Ton giao huyen Hon Quan de thyc hien dung 

sir chi dao cua Ban Thu’dng vu Tinh uy tai Ke hoach so 324-KH/TU ngay 
30/11/2024 ve tong ket thirc hien Nghi quyet so 18-NQ/TW ngay 25/10/2017 cua 
Ban Chap hanh Trung uong khoa XII “Mot so van de ve tiep tuc, doi moi, sdp xep 
to chu'c bo may cua he thong chinh tri tinh gon, boat dong hieu lire, hieu qua”; Ke 
hoach so 358/KH-UBND ngay 11/12/2024 cua UBND tinh ve viec trien khai thirc 
hien sap xep to chirc bo may cac co quan, don vi thuoc UBND tinh; Ke hoach so 
315-KH/HU ngay 13/12/2024 cua Ban Thirong vu Huyen uy Tong ket thirc hien 
Nghi quyet so 18-NQ/TW ngay 25/10/2017 cua Ban Chap hanh Trung irong khoa 
XII mot so van de ve tiep tuc doi moi, sap xep to chirc bo may cua he thong chinh 
tri tinh gon, boat dong hieu lire, hieu qua

Viec thanh lap phong Dan toe va Ton giao huyen Hon Quan de tham miru, 
giup Uy ban nhan dan huyen thirc hien chuc nang quan ly nha nude ve cong tac 
Dan toe va Ton giao.

2. Co’ so’ phap ly
- Luat Can bo, cong chuc ngay 13/11/2008; Luat sua doi, bo sung mot so 

dieu cua Luat Can bo, cong chuc va Luat Vien chuc nam 2019.
- Luat To chuc chinh quyen dia phuong so 77/2015/QH13 da dupe sua doi, 

bo sung mot so dieu theo Luat so 21/2017/QH14 va Luat so 47/2019/QH14.
- Nghi dinh so 37/2014/ND-CP ngay 05/5/2014 cua Chinh phu quy dinh t6 

chuc cac co quan chuyen mon thuoc Uy ban nhan dan huyen, quan, huyen, thanh 
pho thuoc tinh; Nghi dinh so 108/2020/ND-CP ngay 14/9/2020 cua Chinh phu sua 
doi, bo sung mot so dieu cua Nghi dinh so 37/2014/ND-CP ngay 05/5/2014 cua 
Chinh phu quy dinh to chuc cac co quan chuyen mon thuoc Uy ban nhan dan huyen, 
quan, huyen, thanh pho thuoc tinh, thanh pho true thuoc trung uong.

- Nghi dinh s6 158/2018/ND-CP ngay 22/11/2018 cua Chinh phu quy 
dinh ve thanh lap, to chuc lai, giai the to chuc hanh chinh.

; Nghi dinh so 138/2020/ND-CP ngay 27/11/2020 cua Chinh phu quy 
dinh ve tuyen dung, sir dung va quan ly cong chuc.

- Nghi dinh so 116/2024/ND-CP ngay 17/9/2024 cua Chinh phu sua doi, bo

DE AN
Thanh lap phong Dan toe va Ton giao huyen Hon Quan 
(Kem theo Quyet dinh so /QD-UBND ngay /02/2025 

cua UBND huyen Han Quan)
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sung mot so dieu cua Nghi dinh sd 138/2020/ND-CP ngay 27 thang 11 nam 
2020 quy dinh v6 tuyen dung, su dung va quan ly cong chuc va N^hi dinh so 
06/2023/ND-CP ngay 21 thang 02 nam 2023 quy dinh ve kiem dinh chat luqng dau 
vao cong chuc.

- Thong tu so 01/2021/TT-UBDT ngay 01/11/2021 cua Uy ban Dan toe 
hirdng dan chuc nang, nhiem vu, quyen han cua co quan chuyen mon ve cong tac 
dan toe thuoc uy ban nhan dan cap tinh cap huyen.

- Cong van so 7968/BNV-CCVC ngay 08/12/2024 cua Bo Noi yu ve viec 
dinh hudng xay dung phuong an bo tri, sap xep can bo, cong chuc, vien chuc va 
ngubi lam viec theo che do hop ddng lao dong khi thuc hien sap xep to chuc bo 
may hanh chinh.

- Cong van so 24/CV-BCDTKNQ18, ngay 18/12/2024 cua Ban Chi dao tong 
k§t thuc hien Nghi quyet so 18-NQ/TW cua Chinh phii vS dinh hudng, goi y mot so 
noi dung vd sip xep to chuc cac co quan chuyem mon thuoc Uy ban nhan dan cap 
tinh, cap huyen.

- Cong van so 05/CV-BCDTKNQ18 ngay 10/01/2025 cua Ban Chi dao tong 
ket thuc hien Nghi quyet sd 18-NQ/TW cua Chinh phii ve viec bo sung, hoan thi|n 
phuong an sip xdp to chuc cac co quan chuyen mon thuoc Uy ban nhan dan cap 
tinh, cap huyen.

- Quyit dinh so 46/2021/QD-UBND ngay 20/12/2021 cua UBND tinh Binh 
Phudc Quy dinh ve phan cap tham quyen quan ly can bo, edng chuc trong co quan 
hanh chinh nha nude tren dia ban tinh Binh Phudc.

- Quyet dinh so 07/QD-UBND ngay 02/01/2024 cua UBND tinh Binh Phudc 
phe duyet Danh muc vi tri viec lam, Khung nang luc va Ban mo ta edng viec cho 
tung vi tri viec lam cua UBND huyen Hon Quan.

- K6 hoach so 324-KH/TU ngay 30/11/2024 cua Ban Thudng vu Tinh uy ve 
tdng kit thuc hien Nghi quyit sd 18-NQ/TW ngay 25/10/2017 cua Ban Chap hanh 
Trung uong khda XII “Mot so vin de ve tiep tuc, ddi mdi, sap xep to chuc bo may 
cua he thong chinh tri tinh gon, boat ddng hieu luc, hieu qua”.

- Ki hoach sb 358/KH-UBND ngay 11/12/2024 cua UBND tinh vi viec triin 
khai thuc hien sip xep to chuc bd may cac co quan, don vi thuoc UBND tinh.

- Cong van sd 22/UBND-NC ngay 03/01/2025 cua UBND tinh vi viec triin 
khai thuc hien viec sap xep, kien loan to chuc, bd may cac co quan, don vi, dia 
phuong.

- Cong van so 206/UBND-NC ngay 14/01/2025 cua UBND tinh vi viec tiip 
tuc triin khai thuc hien viec sap xep, kien loan to chuc, bo may cac co quan, don vi.

- Ki hoach so 315-KH/HU ngay 13/12/2024 cua Ban Thudng vu Huyen uy 
Tong kit thuc hien Nghi quyet sd 18-NQ/TW ngay 25/10/2017 cua Ban Chap hanh 
Trung uong khda XII mot sd van de ve tiep tuc ddi mdi, sap xep to chuc bd may cua 
he thong chinh tri tinh gon, boat ddng hieu luc, hieu qua.

- Nghi quyit si 17-NQ/HU ngay 11/02/2025 cua Ban Chip hanh Dang bo 
huyen khda XII (Phien chuyen di, ngay 06/02/2025).
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- Quyet dinh s6 07/2023/QD- UBND ngay 06/9/2023 cua UBND 

huyen ve Ban hanh quy dinh chtrc nang, nhiem vu, quyen han va co can to chuc cua 
phong Noi vu huyen.

- Quyet dinh so 03/2023/QD-UBND ngay 23/8/2023 cua UBND huyen ve 
Ban hanh quy dinh chuc nang, nhiem vu, quyen han va co cau to chuc cua phong 
Dan toe.

II. MUC TIEU, PHAM VI, DOI TUONG QUAN LY
1. Muc tieu
Xay dung to chuc bo may phong Dan toe va Ton giao huyen Hon Quan

A A X • '

dong bo, phu hop voi dinh huong cua Trung uong, tranh chong cheo chuc nang, 
nhiem vu; gop phan nang cao hieu luc, hieu qua quan ly nha nude, xay dung doi

•» r r

ngu edng chuc, cd pham chat chinh tri, dao due, trlnh do, nang luc, cd co cau hop 
ly; dap ung yeu cau thuc te, thuc hien theo chii tmong cua Tinh uy va Uy ban nhan 
dan tinh.

2. Pham vi va doi tuong quan ly
Phdng Dan toe va Ton giao la co quan chuyen mon thuoc Uy ban nhan 

dan huyen Hon Quan, co chuc nang tham muu, giup Uy ban nhan dan huyen 
thuc hien quan ly nha nude ve linh vuc Dan toe va Ton giao tren dia ban 
huyen.

III. LOAI HINH VA TEN GOI CUA TO CHUC HANH CHINH• •

1. Loai hinh: La co quan chuyen mon thuoc UBND huyen.
2. Ten goi: Phdng Dan toe va Ton giao huyen Hon Quan.
IV. VI TRI, CHUC NANG, NHIEM VU QUYEN HAN VA CO CAU TO 

CHUC, NHAN SU, VI TRI VIEC LAM
1. Vi tri va chirc nang
Phdng Dan toe va Ton giao la co quan chuyen mon thuoc Uy ban nhan dan 

huyen Hdn Quan, cd chuc nang tham muu, giup Uy ban nhan dan huyen:
- Thuc hien chuc nang tham muu quan ly nha nude ve cong tac dan toe, ton 

giao va thuc hien mot so nhiem vu, quyen han theo su uy quyen cua Uy ban nhan 
dan huyen va theo quy dinh cua phap luat.

- Phong co tu each phap nhan, cd con dau va tai khoan rieng; chap hanh su 
lanh dao, quan ly ve to chuc, bien che va cong tac cua Uy ban nhan dan huyen, 
dong thdi chap hanh su chi dao, kiem tra, hudng dan ve chuyen mon, nghiep vu cua 
Ban Dan toe - Ton giao tinh va cac ban, nganh cap tinh cd lien quan.

1.1. Trinh Uy ban nhan dan huyen:
a) Ban hanh cac quyet dinh thuoc tham quyen cua Uy ban nhan dan huyen:
Quy hoach, ke hoach phat trien va chuong trinh, bien phap to chuc thuc hien 

cac nhiem vu ve linh vuc cong tac dan toe tren dia ban;



ve linh vuc cong tac dan toe
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Phan cap, uy quyen nhiem vu quan ly nha nude 
cho Phong va Uy ban nhan dan xa, thi tran;

Quy dinh cu the chuc nang, nhiem vu, quyen han va to chuc cua Phong.
b) Ban hanh van ban chi dao, huong dan ve linh vuc cong tac dan toe doi vdi 

co quan, to chuc, don vi tren dia ban theo quy dinh cua Dang, cua phap luat va chi 
dao cua co quan nha nude cap tren.

1.2. Trinh Chu tich Uy ban nhan dan huyen cac van ban ve linh vuc cong tac 
dan toe thuoc tham quyen ban hanh cua Chu tich Uy ban nhan dan huyen.

1.3. Td chuc thuc hien cac van ban quy pham phap luat, quy hoach, ke hoach, 
dd an, chuong trinh da duqc cap co tham quyen phe duyet; huong dan, thong tin 
tuyen truyen, pho bien, giao due phap luat ve cong tac dan toe.

1.4. Td chuc thuc hien cac chinh sach, chuong trinh, du an, de an, md hinh thi 
didm ddu tu phat trien kinh te - xa hoi, hd tro on dinh cudc song ddi vdi dong bao 
dan toe thidu sd do co quan quan ly nha nude ve cong tac dan toe chu tri, quan ly, 
chi dao; theo ddi, tong hop, so kdt, tong kdt va danh gia vide thuc hiein cac chuong 
trinh, du an, chinh sach dan toe; tham muu, de xuat cac chu truong, bien phap^thich 
hop dd giai quydt cac van de xda ddi, giam ngheo, dinh canh, dinh cu, di cu ddi vdi 
d6ng bao dan toe thidu so va cac vdn de dan toe khac tren dia ban huyen.

1.5. Td chuc tiep don, tham hoi, giai quydt cac nguydn vong cua dong bao 
dan toe thidu so theo chd dd chinh sach va quy dinh cua phap luat; dinh ky tham 
muu td chuc Dai hdi dai bidu cac dan toe thidu sd cua huyen theo huong dan cua Uy 
ban nhan dan cdp tinh; khen thudng va dd nghi cap cd tham quyen cap cd tham 
quydn khen thudng cac tap the va ca nhan tidu bidu xuat sac: trong cong tac dan tqc, 
thuc hien chinh sach dan toe; trong lao dong san xuat, xda ddi, giam ngheo; bao ton, 
phat huy ban s£c van hda dan toe; giu gin an ninh, trat tu gdp phan phat trien kinh te 
- xa hdi tren dia ban huyen.

1.6. Tham muu giup Uy ban nhan dan huyen xac dinh xa, thi tran, ap, soc, 
khu pho vung dong bao dan toe thidu sd theo trinh do phat trien va cac dan tdc con 
gap nhieu kho khan, co kho khan dac thu trinh cap thSm quyen phe duyet; ra soat, 
kiSm tra, lap ho so ve viec cong nhan, bo sung hoac dua ra khoi danh sach nguoi co 
uy tin trong dong bao dan toe thieu so dung trinh tu, thu tuc theo cac quy dinh hien 
hanh gui co quan chuyen mon ve cong tac dan toe cap tinh de tong hop, trinh Uy 
ban nhan dan tinh xem xet, quySt dinh va td chuc thuc hien chinh sach ddi vdi 
nguoi cd uy tin.

1.7. Ve tin ngudng, ton giao: Tham muu, giup Uy ban nhan dan huyen:
a) Quan ly nha nude vd boat dong tin ngudng va cac co,sb tin ngudng khdng 

phai la di tich lich su, van hda, danh lam thSng canh da duqc xdp hang hoac da dupe 
dua vao danh muc kidm ke di tich cua dia phuong;

b) Giai quydt nhtrng van de cu the vd tin ngudng, ton giao theo quy dinh cua 
phap luat, phan cdp quan ly cua Uy ban nhan dan cap tinh va huong dan cua So, 
ban, nganh cap tinh.



r A ACo’ cau ngach toi thieuStt Ten vi tri viec lam

1 03

Chuyen vien01

Pho Truong phong 02

2 03Vi tri viec nghiep vu chuyen 
nganh

Vi tri viec lam lanh dao, 
quan ly

T ruong phong

Chuyen vien

Theo Quyet dinh so 
07/QD-UBND tinh ngdy 

02/1/2024 phe duyet danh
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1.8. To chiic then khai ting dung tien bo khoa hoc, cong nghe; xay dung 
he thong thong tin, liru tru phuc vu quan ly nha nude ve cac linh vuc thuoc chu'c 
nang, nhiem vu cua phong.

1.9. Kiem tra viec thirc hien chinh sach, chirong trinh, du an va cac quy dinh
r r r r

cua phap luat; giai quyet khieu nai, to cao; phong, chong tham nhung, lang phi trong 
linh vuc cong tac dan toe, ton giao theo quy dinh cua phap luat va phan cong 
cua Uy ban nhan dan huyen.

r •>

1.10. Thue hien cong tac thong ke, thong tin, bao cao Uy ban nhan dan 
huyen, Chii tich Uy ban nhan dan huyen va Ban Dan toe ve tinh hinh, ket qua trien 
khai cong tac dan toe tren dia ban.

r a • ' zaaa’^’Iz

1.11. Huong dan chuyen mon nghiep vu ve cong tac dan toe doi vdi chuc 
danh cong chiic duoc giao phu trach ve linh vuc dan toe thuoc Uy ban nhan dan xa, 
thi tran.

1.12. Quan ly to chiic bo may, vi tri viec lam, bien che cong chiic, co cau 
ngach cong chiic, thuc hien che do tien luong, chinh sach, che do dai ngo, khen 
thudng, ky luat, dao tao va boi duong ve chuyen mon nghiep vu doi vdi cong chuc 
thuoc pham vi quan ly cua Phong theo quy dinh cua phap luat va theo phan cong 
cua Uy ban nhan dan huyen.

X

1.13. Quan ly va chiu trach nhiem ve tai chinh, tai san cua Phong theo quy 
dinh cua phap luat va theo phan cong cua Uy ban nhan dan huyen.

1.14. Thirc hien cac nhiem vu khac theo phan cong cua Uy ban nhan dan 
huyen hoac theo quy dinh cua phap luat.

2. Co’ cau to chiic
r t t x

Co cau to chiic ciia phong Dan toe va Ton giao gdm:
X f

- Lanh dao phong: gdm 01 Truong phong va khdng qua 02 Pho Truong 
phong.

- Cong chuc thuc hien cong tac chuyen mon: 03 ngudi.
A AAA X A A AA3. Vi tri vice lam, bien che cong chiic theo vi tri viec lam, co’ cau cong

A Achiic theo ngach, bao dam phu hop vdi chuc nang, nhiem vu, quyen han

A ASo luong bien 
A Zche theo vi tri 
viec lam
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Chuyen vien01

Uy ban nhan dan huyen bo tri kinh

muc VTVL huyen Hem 
Quan

Chuyen vienChuyen vien Quan ly, theo dbi
~____ cong tac dan toe, giain ngheo

Chuyen vien ve quan ly tin
_______ nguong, ton giao

4. Co1 so’ vat chat, tai chinh
- Tru sb lam viec: Try sb cua phong Dan toe huyen hien nay.
- Co sb vat chat: sb dung trang thiet bi cua Phong Dan toe va bb sung trang 

thiet bi lam viec phu hop sau sap xep.
- UBND huyen bo tri kinh phi gom: Tien luong, kinh phi boat dong va 

nghiep vu chuyen mon tb ngubn ngan sach huyen.
V. PHtfO’NG AN TIEP NHAN VA LQ TRINH TRIEN KHA1 HOAT 

DONG
Phong Dan toe va Ton giao huyen dupe thanh lap mbi va du kien di vao boat 

dong trong Quy I nam 2025.
VI. TO CHLTC thu’c hien

- Giao Phong Noi vu tham mini UBND huyen bb tri, sap xep nhan su; Quy 
dinh chbc nang nhiem vu, quy£n han va co cau tb chbc cua phong Dan toe va 'Ion 
giao; diSu chinh de an vi tri viec lam phu hop vbi chbc nang, nhiem vu va khbi 
luong cong viec dupe giao.

- Phong Tai chinh - Ke hoach tham muu 
phi dam bao boat dong hieu qua.

Tren day la De an thanh lap Phong Dan tpc va Ton giao huyen Hbn Quan./.
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